[MonnTtuka B o6ractn ob6paboTkm NepcoHanbHbIX AaHHbIX

1. HasaHayeHue n obnacTb NpUMeHeHus

Hactosawasa [lonutuka B oGnactm o06paboTkM nepcoHanbHbiX AaHHbIX (ganee —
Monutuka) paspabotaHa Ha ocHoBaHuu cT.18.1 depepanbHoro 3akoHa Ne 152-03
«O nepcoHanbHbIX  AaHHbIX», CydeToM TpeboBaHun KoHcTuTyumm  Poccuinckon
®epepaunn, KoHBeHumn CoBeta EBponbl 0 3awmte  U3NMYECKUX Nl Npwu
aBTOMaTU3MpOBaHHON 06paboTKe NepCOHarbHbIX AaHHbIX, MEXAyHapOAHbIX LOrOBOPOB
Poccurickon ®epepaummn, degepanbHbiX 3aKOHOB M MHbIX HOPMATMBHbBIX MPAaBOBbIX aKTOB
Poccuinckon ®egepaumm B 06nactu nepcoHarnbHbIX AaHHbIX.

HenctBne Hactoswen [lonMTMKM pacnpocTpaHAeTcss Ha OTHOWeHust no obpaboTke
n obecneyeHnto 6Ge3onacHOCTU WHOPMaUMN OrpaHUYEHHOro [[OCTyna, OTHOCALEencs
B COOTBETCTBUM C 3aKOoHoLaTenbCcTBOM Poccuiickon degepaumm K nepcoHarnbHbiM AaHHbIM
(nanee — MNAH).

HacToswas NonuTtuka onpegenseT npMHUMnbl, Lenu, nopsaok u ycnosus obpabotku MNLOH
paboTHukoB OO0 «IK «Abak-2000» (ganee — KomnaHuda) u MHbIX cyObekToB, Ybn H
obpabatbiBatotca  KomnaHuen. B Hactoswen [lonuTuke cogepxatcs  MNONoXeHus
00 oTBeTCcTBEHHOCTM KOMnaHun u© ee pabOTHMKOB B Crlydae BbISIBNIEHUS HapyLleHUN
obpaboTtku NAH 3akoHOOATENBCTBY.

Hactoawaa [lonuvtuka ssnsetca  obwefocTynHbIM - AOKYMEHTOM U onybnukoBaHa
Ha odmumansHoMm cante KomnaHum B cetn VIHTEpHeT.

HenctBne Hactoswen [MonuTUKM He pacnpoCTpaHAeTCsl Ha OTHOLUEHUHA, BO3HMKaloWme
npw:

opraHu3aumMm XpaHeHud, KOMIMEKTOBaHUS, YydeTa W UCMONb30BaHUS  coAepXallnx
nepcoHanbHble [aHHble [OOKYMEHTOB, WMEKLWMX CTaTyC apxMBHbIX [OOKYMEHTOB
B COOTBETCTBUM C 3aKOHOAATENbLCTBOM 06 apxmBHoM aene B Poccuiickon degepauuu;
0bpaboTke nepcoHanbHbIX JaHHbIX, OTHECEHHbIX B YCTAHOBMEHHOM MOPSAKE K CBEOAEHUSM,
COCTaBNAOLUM roCyJapCTBEHHYIO TalHy.

MonoxeHuamu HacToswen MonMTUKK pyKOBOACTBYOTCS BCe paboTHMKM KomnaHuu.

2. O603Ha4YeHUs1 U coKpaleHus

NMAOH MNepcoHanbHble JaHHbIE
UCNAH VHopmaumoHHasa cuctema nepcoHasnbHbIX AaHHbIX
HCJ1 HecaHKUMOHNPOBAHHbIN JOCTYN

3. MpuHUMNBLI 06PabdOTKN NEepPCOHaNbHbIX AaHHbIX

. O6paborTka MNOH ocywecTBnaeTca B KomnaHum Ha OCHOBE crneayroLmnx NPUHLUMNOB:

. ObpaboTka N[H ocyLlecTBNAETCA Ha 3aKOHHOW 1 CNpaBeaSIMBON OCHOBE;

. Obpabotka [MOH orpaHuMdYeHa [OOCTMXKEHMEM KOHKPETHbIX, 3apaHee onpenesieHHbIX
1 3aKOHHbIX Lienemn;

. KomnaHusa He obpabartbiBaeT [1[H, HecoBMecTuUMble C uensamMu cbopa nepcoHanbHbIX
AaHHbIX;



5. Komnanna pasgenset 6asbl  gaHHbIX, cogepxawme [10H, o6paboTka KOTOPbIX
OCYLLIECTBMSAETCA B LiENsiX, HECOBMECTUMbIX Mexay cobon;

6. KomnaHuna obpabatbiBaeT Tonbko MNOH, KoTopble oTBeYatoT uensam nx obpaboTku;

7. CopgepxaHne un obbem obpabatbiBaeMbix [MH COOTBETCTBYHOT 3asBMEHHbIM LENsM
0bpaboTku;

8. ObpabartbiBaemble MNOH He ABNATCA N3ObITOYHBIMM MO OTHOLLIEHMIO K 3aSBMNIEHHbBIM LIENSIM
nx obpaboTku;

9.Mpn obpabotke T1OH obecneumBatotcss  TouHOCTb  [M[H, KX 4OCTATOYHOCTb,
a B He0bXoaMMBbIX Cry4asix U akTyanbHOCTb NO OTHOLLEHWIO K Lensm obpabotku MOH.

10.MpuHnmatoTca Heobxoanmble Mepbl NGO obecneumBaTbCs MX NPUHATME MO YOAANEHUIO
NN YTOYHEHUIO HEMNOSHbIX NN HETOYHbIX [MOH;

11.XpaHeHue MN[OH ocywiecTBnaetTca B popme, no3pondwollen onpegenutb cybvekta MOH,
He gonble, 4em 93Toro TpebytT uenn obpabotkm [OH, ecnn cpok xpaHenus [10H
He ycTaHoBNeH  pedeparnbHbIM ~ 3aKOHOM,  [OroBOPOM, CTOPOHOMN KOTOPOro,
BblrogonpuobpeTtarenemM nnm nopyymTtenem no Kotopomy sensaetca cyowekT MOH;

12.06pabatbiBaembie TOH yHU4YTOXaOTCA NMBGO 06€3nMMYMBalOTCS MO SOCTUXKEHUU Lenen
06paboTkn nnn B criydyae ytTpatbl HEOH6XOAMMOCTU B LJOCTUXKEHUN ITUX Lenen, ecrnv nHoe
He NpeaycMOTpeHo deaepanbHbiM 3aKOHOM.

4. Llenn o6paboTkn nepcoHanbHbIX AaHHbIX

KomnaHus ocyuiectBnaetr obpaboTKy nepcoHanbHbIX LaHHbIX B LENsX OCyLeCTBRAEeHUs
aeatenbHocT KomnaHuu cornacHo 3akoHoaatenbcTtBy Poccuinckon degepauum m Ycrasy
KomnaHun.

5. Kateropmu cy6beKTOB NepcoHanbHbIX JaHHbIX

° Cy6'beKTaMI/1, MoH KOTOPbIX O6pa6aTbIBa}OTC$I B KomnaHuu ¢ ncnonb3oBaHNEM cpencTs

aBTomMaTu3auuu unmn 6e3 Ncnonb3oBaHNs TakoBbIX, SBMNSAIOTCA:

» KaHampaTtbl Ha paboTy B KomnaHuu;

« PaboTtHukn KomnaHum n 4yneHbl ux cemen (cynpyru n 6rnmskne poacTBEHHUKN);

* Jlnua, nmeBLune paHee TpyaoBble OTHOLWEHUA ¢ KomnaHuen;

* Jlnua, metowme rpaxxgaHCcKo-NpaBoBOM XapakTep AOroBOPHbIX OTHOLWweHu ¢ KomnaHuen,
NN HaxodsALMecs Ha aTarne NpeaaoroBOPHbLIX UMW BbINOMIHEHHbIX OTHOLLEHWA NoAoBHOro
XapakTepa;

* Jlnua, npoxoasiue pasnuyHoro poda nNpakTuky (CTaxxuposky) B KomnaHuu;

* YyacTHukn KomnaHuu;

* KoHTpareHTbl KomnaHun, npegcrtaBneHHble WHAUBUAYaAlbHBIMW MpeanpuHuMaTensMu,
nx paboTHUKaMu;  ydpeauTensMu, pPyKOBOAUTENs MW, NpeacTaBuTensaMu  (nvuamu,
AEACTBYIOLWMMN  Ha OCHOBaHUW [0OBEPEHHOCTEN) W pabOoTHUKaMWU PUANYECKUX UL,
MMEILMX WUNU MMEBLUMX [AOroBOPHble OTHOoWweHua ¢ KomnaHvven, nnbo >xenaroLimx
3aKnNYMTb JOroBopbl ¢ KomnaHuew;

* [locetntenn Komnanuu;

* WHble nuua, obpabotka MOH koTOpbIX HeobGxoguma KomnaHwm [nsi OCyLlecTBNEHUS
uernen, ykasaHHblx B pasgene 4 Hactoswen MNonutuku.
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6. Kateropmu nepcoHanbHbIX AAaHHbIX

B KomnaHuu obpabatbiBatoTca cnegytowmne kateropum MOH:

MAOH obwen kateropun (MHble MNOH), KOTOpble HE MOryT ObiTb OTHECEHbI K CneunanbHbIM
KaTeropusiM nepcoHarnbHbIX AaHHbIX, K OMOMETPUYECKMM MNEPCOHaNbHbIM [aHHbIM UMK
K obwenoctynHbim MNOH;

6ruomeTtpuyeckme MAaH;

obwenoctynHbie MOH.

7. CocTaB nuy, opraHU3ymoLWMX U y4acTBYHOLWKUX B 0OpaboTke n obecnevyeHnun
6e30MacHOCTU NepCcoHanbHbIX AAHHbIX

B KomnaHun Has3HayeHo nunuo, OTBETCTBEHHOE 3a opraHuaaumo obpadotku MNOH.
B KomnaHun HasHayeHO nuuo, OTBETCTBEHHOe 3a obecneveHne 6esonacHocty [10H
n ACIMNAn.
B KomMnaHun HasHayeHbl JfiMua, OTBETCTBEHHble 3a opraHu3aumto obpabotkm [10H
B CTPYKTYPHbIX NnogpasaeneHusx.
B obpabotke [1OH B KoMnaHum y4acTBylOT pabOTHMKM B pamMKax BbINOSIHEHUSI CBOMUX
AOIMKHOCTHBIX 00513aHHOCTEN.

8. ObpaboTka n obecneyeHne 6e30NacHOCTU NEePCOHaNbHbIX AAHHbIX

8.1 O6paboTka n nopAAOK NpeKkpalleHusa o6paboTKM NepcoHanbHbIX AAHHbIX
O6pabotka NOH B KomnaHuu gonyckaeTcsi B CrneayoLwmnx cryyvyasx:

O6paboTka NOH ocywecTBnsietcs ¢ cornacus cyéwvekTa MNOH Ha obpaboTky ero MAH.
O6pabotka [lNOH Heobxoguma OnA WUCMOMHEHUA [OroBopa, CTOPOHOWM KOTOpPOro nmobo
BblrogonpuobpeTtarteneMm Unu nopyyuTtenemM no KOTopomy ssnsetcs cyobekT [1[0H, B TOM
yucne B criydae peanusauum onepaTtopoM CBOEro npasa Ha YCTynky npas (TpeboBaHui)
no TakoMy [AOroBoOpy, a Takke AN 3akniveHus gorosopa no nHuumatmee cybwekra lMOH
UnNn gorosopa, no kotopomMy cyobekT MAH ByaeT ABnAaTbLCA BbirogonpuobpeTaTenem mnm
nopyyvTenem.

O6paboTtka [OH Heobxoguma AOnsi OCYLWECTBAEHUS MpaB W 3aKOHHbIX MHTEpPecoB
oneparopa unu TpeTbux nuu, Nnbo Ana AOCTUXKEHNS OBLEeCTBEHHO 3HAYUMMbIX Lenen npu
YCIOBMM, YTO NPU 3TOM He HapyLualTca npasa n cesoboabl cybbvekTa MNOH.

O6paboTtka [MOH ocyuwecTBnseTcs B CTAaTUCTUYECKMX WM WHbIX MCCrefoBaTeNbCKNX
uensx, npwu ycnosum obszatenbHoro obesnuumanua [10H. WcknioyeHne coctaensiert
obpabotka [MOH B Uensax MpPoOABMXKEHUA ToOBapoB, pPaboT, ycnyr Ha pblHKE nyTeM
OCYLLECTBMEHMA MPSMbIX KOHTAKTOB C NOTEHUManbHbIM MNOTPEOGUTENEM C NOMOLLbIO
CPELACTB CBA3N, a TaKKe B LEeNnsax NonmTn4eckomn armtauum.

OcyuwectBnserca obpabotka [MOH, [OCTYNn HEOrpaHWMYEeHHOro Kpyra IvLy K KOTOPbIM
npepoctaeneH cybbekTom MNOH, nMbo no ero npockbe.

OcyuwectBngerca obpabotka [NOH, nognexawmux onybnukoBaHuio unum obsisaTenbHOMY
PacKpbITUIO B COOTBETCTBUMN C doeaeparibHbIM 3aKOHOM,

A Takke obpabotka [lNOH KomnaHuen BO3MOXHA B MHbIX CIyyasx, NpegyCMOTPEHHbIX
denepanbHbiM 3aKOHOOATENLCTBOM.

BkntoyeHne Komnanuen lNOH cybGbekToB B 06LEOOCTYNHbIE UCTOYHMKM [10H BO3MOXHO
TONbKO B Crnyvae Hanuuus TpeboBaHuii hbeaepanbHOro 3akoHogaTenbCTBa, NMbo B crnyvyae



NonyyYeHnst NMCbMEHHOro cornacusa cybvekta MNAH.

Komnanua ocyuwiectBnseTr TpaHcrpaHudHyto nepegady [MOH pabGoTHWMKOB B uensax
MCNONHEHNSI OOrOBOPHbIX 006513aTENbCTB C KOHTPareHTamn TOMbKO Ha B Criyvae Hanmyus
nMCbMeHHOro cornacus cyowekta MNOH.

KomnaHuen He OCyLecTBNAETCS NPUHATME PeLUeHWA, MNOPOXOAKLWMNX HpUaNYecKue
nocneacTeus B otTHoweHun cybwekTa MOH unm nibim 06pasom 3aTparmsaroLLmx ero npasa
N 3aKOHHblE MHTEpPecbl Ha OCHOBaHUN WCKMIOYMTENBHO aBTOMAaTU3NPOBaHHON 0OpaboTku
MAx

KomnaHua snpase nopyqnte ob6paboTky MOH gpyromy nuuy TOMNbKO C cornacusi cybbekTa
MNAOH, ecnu wvHOEe He nNpeaycMOTPeHO  dedeparibHbiIM — 3aKOHOM, Ha OCHOBaHUU
3akn4aemMoro € 9TMM NUUOM AoroBopa (ganee — nopyyvyeHue onepatopa). Mpyu aTom
Komnavuns o06s3biBaeT nuuo, ocyulecternswowee obpabotky [MOH no nopyyenuio,
cobnogaTe npuHUMnbl M NpaBuna obpaboTtku [OH, nNpegycMoOTpeHHble deaepanbHbIM
3akoHoM. B cnyyae ecnu Komnanua nopyydaetr o6pabotky [MOH agpyromy nuvuy,
OTBETCTBEHHOCTb nepen cybbektom N[H 3a AencTBMS ykasaHHOro nuua HeceT KomnaHus.
Jinuo, ocywectBnsawwee obpabotky [OH  no nopyyeHuto  KomnaHuu, Hecet
OTBETCTBEHHOCTb nepe KomnaHuen.

KomnaHunsa o6s3yetcst n 06s3bIBaeT UHbIX N, nonyumBimnx goctyn K MNOH He packpbiBaTb
TpeTbUM nuuam u He pacnpoctpaHate MNOH 6e3 cornacua cybvekta MOH, ecnu nHoe
He NpeaycMOTpeHo deaepanbHbiM 3aKOHOM.

O6paboTka Komnanuen MNOH npekpawaeTcs B Crneayowmx cryvyasx:

AocTmxkeHne uenen obpabotku MAOH;

ncreyeHve cpoka 0bpaboTku Man, npeagycMoTPEHHOro denepanbHbIM
3aKoHO4aTeNnbCTBOM, JOrOBOPOM Mnn cornacuem cyobekta MNOH Ha o6paboTky ero MNAH;
npn oT3biBe cybbektom [10H cornacus Ha obpabotky ero [OH, B cnyyasx,
He nNpoTuBopevalLmx TpeboBaHuaM deaepanbHOro 3akoHoaaTeNbCTBa.

8.2 CBegeHunA o peanusyemMbix TpebGoOBaHUSAX NO 3aliUTe NEPCOHaNbHbIX AAaHHbIX
KomnaHusa npuHumaeT Bce HeobGxoouMble MpaBOBble, OPraHUM3auVOHHbIE W TEXHUYECKUE
mMepbl npu obpaboTtke MOH gns 3awmtbl MOH OT HENPaABOMEPHOrO WMNN Cry4YamHOro
AocTyna KHUAM,  YHUYTOXEHWS, N3MEHEHNS, GroknpoBaHus, KOMMpOBaHus,
NPeaoCTaBneHnsl, pacnpoCTpaHeHnsl, a Takke OT UHbIX HEeNpaBOMEPHbIX OEeNCTBUN
B OoTHOoweHun MNAOH.

Peanuaytotca mepbl Mo opraHusaumm obpaboTtkm u obecnedeHunto 6esonacHoctu [MOH,
obpabaTtbiBaeMbix 6e3 cpeacTs aBTomMaTMsauum, B TOM YUCTIE:

Ona kaxgown kateropum [OH onpegeneHbl mecta xpaHeHuss [0H (MaTepuanbHbIX
HOCUTENen) N yCTaHOBMNEH NepeYyeHb Nuu, ocyllecTBnsowmnx obpaboTky MOAH 1 nmetowmx
K HAM JOCTYn;

O6ecneveHo pasgenbHoe xpaHenue [MOH (maTepumanbHbiX HocuTenen), obpaboTka
KOTOPbIX OCYLLIECTBMSETCA B Pa3fMyHbIX Lensx;

Cobniogatotca  ycrnosusi, obecneumBarolme  coxpaHHocTb  [1HM  uckniovarowme
HEeCaHKLMOHMPOBAaHHbIM K HUM AOCTYN NPWU XpaHEHUN MaTepuanbHbIX HOCUTENEN.
Peanuaytotca mepbl no 3awmte MNOH npu nx obpaboTke B MHPOPMALMOHHBIX CUCTEMAX
MAH, B TOM Yncne:



Onpepensetca ypoBeHb 3awmuieHHoctTn [MOHnpu unx obpaboTke B MH(POPMaLMOHHBIX
cucTemax;

BoinonHatotcs TpeboBaHma no 3awmte [1OHB uHGOpMaunoHHbIX cuctemax [10H
B COOTBETCTBUM C ornpeaeneHHbIMU YPOBHAMN 3awuieHHocTy [MOH;

MpumeHstoTCa Heobxoanmble cpeacTBa 3almThl UHpOpMauuu;

OcyuwlectBnsieTca oueHka 3(PPEKTUBHOCTN NPUMHMMAEMbIX Mep No obecnevyeHunro
6esonacHoctu MNOH go BBoaa B akcnnyatauuto NCIOH;

OcyuiecTBngeTcs ydeT MalnHHbIX HocuTenewn MOH;

OcyuwlecTtBnsetca obHapyxeHue daktoB HC k MNOH 1 npuHATUE HEOBXOAMMBIX MEp;
OcyuwectBngetca BoccTaHoBneHne [10H, MoOAMMUUMPOBAHHBIX WU YHUHMTOXEHHbIX
Bcneacteme HC k HUM;

YcraHaenuBatTcs npasuna pgoctyna K [MOH, ob6pabGatebiBaembim B NCIIOH, a Takke
obecneumBaeTcsa perucTpaums n yyeT genctenmn, cosepuiaemolx ¢ NOH B UCIOH, Tam, roe
3TO Heo6XoaNMO;

KoHTponupytoTca npvHumaemMble Mepbl no obecneveHnto 6esonacHoctn MOH 1 ypoBeHb
3awuuieHHoctn NCTOH.

9. HapyweHue NONUTUKU U OTBETCTBEHHOCTb

KomnaHmss HeceT OTBETCTBEHHOCTb 3a COOTBETCTBME 00paboTkm u obecneveHne
6Ge3onacHOCTN MepcoHanbHbIX AaHHbIX 3akoHoaaTenbcTBy. Bce paboTHukm KomnaHun,
ocyuwlecTensowme ob6paboTKy nepcoHasnbHbIX  OaHHbIX, HECYT OTBETCTBEHHOCTb
3a cobnogeHne HacTosiwen MNonnTUKM 1 MHBbIX NoKanbHbIX akToB KomnaHum no Bonpocam
06paboTkm n obecneyeHnto 6e3onacHOCTM NepPCoHanbHbIX aHHbIX.

JTiobor paboTHMK, KOTOPOMY CTano WM3BECTHO O HapyleHun Hactoswen onuTukn mnm
KOTOpPbIA NOAO3PEBAET O CYLLECTBOBAHUN TAKOro HapyLUEeHUs1, JOMMKEH coobwmnTb 06 aTOM
niudy,  OTBETCTBEHHOMY  3a opraHusauuio  o0bpaboTku MAOH, B COOTBETCTBUM
C cywecTByowmmMmm B KomnaHmm npouenypamu.

Jllobble HapyweHus Hactosiwen [MonMTUKM Y MHBIX §OKanbHbIX akToB KomnaHuu
no Bonpocam obpaboTkm n obecrnedyeHnto 6e30nNacHOCTU MEPCOHaNbHbLIX AaHHbIX OyayT
paccrnenoBaTbCs B COOTBETCTBUM C AENCTBYOLWMMM B KoMnaHum npoueaypamMu.

Jlnua, npusHaHHble BUMHOBHLIMW B HApPYyLUEHUW YCTAHOBMEHHbLIX MOpsSAKa UM npouenyp
obpaboTkm 1 obecneveHnss 6e30NaCHOCTU MNEPCOHanbHbIX AaHHbIX, MOryT ObiTb
npuBNeYeHbl K AMcumnnmHapHowm, MaTepuanbHOWN, rpakgaaHCcKo-npaBoOBOW,
aAMUHUCTPATUBHOM W YrOfIOBHOM  OTBETCTBEHHOCTU B Nopsigke,  YCTAHOBMEHHOM
3akoHogaTtenbcTBoM Poccuinckon degepauuu.
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